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CERTIFICATE IN

HEALTH AND SAFETY REPRESENTATIVE
An occupational health and safety representative is an employee who has been elected by the members 
of their designated work group to represent them, providing a way for their views and concerns about 
health and safety to be heard by their employer. It is the employer’s duty to ensure that representatives 
are properly empowered to perform their duties as health and safety representatives. 

All appointed health and safety representatives are empowered to: conduct health and safety audits, 
identify potential hazards, risks and dangers, and investigate incidents.

SHORT COURSE MODULES

Introduction to the Health and Safety Representative

Selecting a Health and Safety Representative

Identify and Report Hazards in the Workplace

Inspections and the Health and Safety Committee

01

02

03

04
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COURSE DURATION

HOUR MODULES

MODULES

HOURS

1
4
4

The phrase ‘soft skills’ is often used to describe 
the skills which characterise relationships and 
other people, or how you approach interactions.

For many people, the so-called soft skills are 
often some of the most difficult skills to develop. 
Job-related expertise (hard skills) are essential in 
any profession. However, over the last 10 years, 
understanding has grown that perhaps soft skills 
may ultimately be more important in determining 
levels of success.

Hard skills are a basic minimum necessity in order 
to operate in a particular workplace. Whether or 
not you are successful in your career may depend 
on how developed your soft skills are.

“

”

Our online courses and workshop training for continuing 
professional development, written by professionals for 
professionals and involving thoughtful online interaction 
with your peers, go a long way towards resolving issues 
and managing compliance.

The most significant advantage of self-study is the 
independence it offers. Studying alone allows delegates 
to concentrate and focus on their studies at their 
highest level. 
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HEALTH & SAFETY REPRESENTATIVE

WHAT YOU WILL LEARN

• Understand the role of the health and safety representative.

• Know the history of the Health and Safety Act.

• Identify the persons responsible for health and safety.

• Defi ne the responsibilities of the health and safety representative.

• Understand the legal rights of the health and safety representative.

• Understand the OHS representatives’ selection process.

• Defi ne the qualifi cation requirements for an OHS representative.

• Know the preliminary process before appointing an OHS representative.

• Understand the difference between occupational “health” and occupational “safety”.

• Identify physical, environmental, chemical, biological, psychological, ergonomical stress factors.

• Identify hazards in the workplace.

• Investigate incidents at the workplace.

• Investigate complaints relating to health and safety.

• Inspect potential hazards at the workplace.
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• Persons familiar with the basics of the POPI Act. • Persons familiar with the basics of the POPI Act.
• Business owners, managers and supervisors within accountable institutions.

WHO SHOULD DO THIS
COURSE?

• Persons interested in becoming 
representative staff for health and 
safety compliance.

This short course is designed for the 
following audience:

For this short course, it is advisable 
that you have the following 
experience/knowledge:

• Learners with limited knowledge 
on the subject.

• Learners with 1-2 years’ workplace 
experience.

• Learners with fundamental skills.
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WHAT YOU WILL LEARN
H E A L T H  A N D  S A F E T Y  R E P R E S E N T A T I V E

01
INTRO: THE HEALTH AND SAFETY 
REPRESENTATIVE

The role of the OHS representative is that of 
a “middle-person” between management 
and the employees on aspects relating 
to safety, health and environment at the 
workplace. His or her duty is to be proactive 
and to address problems before it becomes 
serious of nature.

02
SELECTING A HEALTH AND 
SAFETY REPRESENTATIVE

Every employer who has more than 20 em-
ployees in his employment at any work-
place will designate for a specifi ed period, 
health and safety representatives. Repre-
sentatives are elected by the members of 
their work group to represent them, pro-
viding a way for their views.

04
INSPECTIONS AND THE HEALTH 
AND SAFETY COMMITTEE

An inspector may investigate the circum-
stance of any incident at the workplace, 
which has resulted or could have resulted 
in the injury, illness or death of any per-
son. Every health and safety representa-
tive can attend the meetings of the health 
and safety committee.

03
HAZARDS AND INCIDENTS IN THE 
WORKPLACE

A hazard means a source of, or expo-
sure to, danger. Occupational health is 
the anticipation, recognition, evaluation 
and control of conditions arising in or 
from the workplace, which may cause 
illness, injury and adverse health effects 
associated with a particular job.
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THE BENEFITS OF

ONLINE SKILLS DEVELOPMENT

Forget about attending classes for hours, sitting in an uncomfortable 
chair, and suffering from back pain by the end of the day. You will not be 
bound to physical class sessions when you opt for online education. All 
learning materials are provided online, so you’ll easily access them from 
the comfort of your office or home.

A self-paced system enables learners to make progress with a rhythm 
that suits them. This does not require attending live sessions; you can 
access the materials at any time that works for you. If you have to work or 
take care of your home and children during the day, you can study at night. 
That’s an advantage the traditional educational system cannot beat.

The fact that online programs are cheaper when compared to the ones 
held in a traditional campus setting is enough to convince you to consider 
them. The average tuition for online courses depends on multiple factors, 
so it varies from one program to another. Note, free courses don’t usually 
come with a certificate of completion.

It doesn’t matter where your career stands at this moment; an online 
program will always look good on your résumé. It will show potential 
employers that you’re committed to learning and you’re eager to obtain 
more knowledge and new skills. You will certainly become a better 
candidate for a job promotion.

COMFORT

SELF-PACED LEARNING

LOWER COSTS

IMPRESSIVE RÉSUMÉ
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Course level: 02
Study fi eld: Occupational Health & Safety
Course cost: R875.00 incl. VAT

Course level: 02
Study fi eld: Occupational Health & Safety
Course cost: R875.00 incl. VAT

AVAILABLE NOW AVAILABLE NOW

Have you considered asking your boss to pay? Currently, over a quarter of our learners 
report that their employer has paid for their course. 

Look at our Corporate Package that offers access to ALL OUR COURSES at a fraction of the individual 
price. Visit www.onlineacademy.co.za to fi nd out more or contact us at info@onlineacademy.co.za

R875.00 including VAT

Pay less with the corporate solution

COURSE COST

OTHER COURSES THAT MIGHT INTEREST YOU

HEALTH AND SAFETY 
INDUCTION 

LIFE SUPPORT AND FIRST 
AID PROCEDURES: BASICS
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